LOCAL MEMORANDUM OF
UNDERSTANDING

BETWEEN
THE

UNITED STATES POSTAL SERVICE

AND

THE NATIONAL POSTAL MAIL HANDLERS
UNION
A DIVISION OF THE
LABORERS’ INTERNATIONAL UNION OF
NORTH AMERICA, AFL-CIO

LOCAL320

MESA, ARIZONA
85201

IN WITNESS WHEREOF

This Local Memorandum of understanding is entered into on June 25, 1999 at Mesa Arizona 85201
between the Representative of the United States Postal Service, and the designated agent of the
National Postal Mailhandlers, a division of the Laborers International Union of North America,
AFL-CIO, pursuant to the local implementation provisions, Article 30 of the 1998 National
Agreement on matters relating to local working conditions of employment.

Fred Dotson Chad A. Medina
Postmaster Administrative Vice President
Mesa, Arizona 85201 East Valley Branch Local 320

A. WASH-UP TIME



Due to the dirty nature of Mail Handlers work, a wash-up time of not to exceed five
Minutes will be allowed before lunch period and end of tour.

B. GUIDELINES FOR THE CURTAILMENT OR TERMINATION OF POSTAL
OPERATIONS

1. The parties recognize that the Postal Service is the most vital part of the
communications machinery of the U.S.A. and that historically this Postal Facility has
provided this service to the public without interruptions; therefore, as a matter of
policy, Postal Operations will not be terminated at the Postal Facility unless the
Installation Head determines that conditions so warrant.

2. When appropriate, the Postmaster will take the necessary actions to curtail or
terminate Postal Operations in compliance with Postal Headquarters directives and
the Employee Labor and Relations Manual. Management will notify employees by
any expeditious means available.

c. FORMULATION OF LOCAL LEAVE PROGRAM

1. a. Prior to January 15, the supervisor shall post on the blank leave calendar the
number of employees in each section of the Mail Handlers who shall be granted
annual leave during each leave period, pursuant to Item H of this local agreement,
during the choice vacation period.

b. After the choice vacation submission pOeriod (March 1 through 15),
submission will be in accordance with Article 10.5C and 10.3D 1 and 2 of the
National Agreement.

2. Selection on Form 3971 will be submitted in duplicate from March 1 to March 15.
The supervisor will approve or disapprove the application by March 25.

3. Dates for the second choice will be March 26 to April 5. The supervisor will
approve or disapprove the application by April 16.

4. Selection will be granted by office seniority within each section as established by
this local Memorandum. An employee’s second choice will not conflict with
another employee’s first choice.

5. Inthe event that an employee’s second choice conflicts with another employee’s

first choice, management will contact that employee within ten (10) days to allow
said employee a second choice.

D. THE DURATION OF THE CHOICE VACATION PERIOD

The choice vacation period of the year shall be considered those weeks beginning with



the first Saturday in April and ending with the last Friday in September.

E. THE DETERMINATION OF THE BEGINNING DAY OF AN EMPLOYEE’S
VACATION PERIOD

The beginning date of an employee’s vacation period shall be the first day after the
employee’s scheduled days off.

F.  SECOND CHOICE DURING CHOICE VACATION PERIOD

After the first choice is completed, a second choice will be offered to those employees
who have choice annual leave remaining. They may apply for choice periods not
previously selected in units of either five (5) or ten (10) working days.

G. JURY DUTY AND NATIONAL OR STATE CONVENTIONS

One Mail Handler will be allowed off for jury duty and one Mail Handler shall be
allowed off for the Union’s National or State conventions. This time will not be charged
to the choice vacation period.

H. MAXIMUM OFF DURING CHOICE VACATION PERIOD
1. One (1) employee shall be allowed off of each tour at the Main Office.

2. A separate vacation schedule will be established for the stations and branches.
One (1) employee from this schedule will be allowed for.

. NOTIFICATION TO EACH EMPLOYEE OF THE APPROVED CHOICE
VACATION SCHEDULE

1. A duplicate Form 3971 submitted by the employee will be returned by his/her
immediate supervisor as notice of the choice vacation period.

2. Upon personal submission by the employee, the duplicate 3971 will be dated and
signed by the supervisor immediately as notice of receipt and said duplicate will be
returned to the employee at that time.

]

DETERMINATION OF THE DATE AND MEANS OF NOTIFYING
EMPLOYEES OF THE BEGINNING OF THE NEW YEAR

Employees will be notified by November 1 of each year of the beginning of the new
leave year.

K. PROCEDURE FOR SUBMISSION OF APPLICATIONS FOR ANNUAL
LEAVE OTHER THAN THE CHOICE VACATION PERIOD









